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MOPSIOK
(bOlelpOBaHlflﬂ, XpaHeHHﬂ H BECJACHHA A€/ BOCIIMTAHHHKOB

1.1.  Hacrosmmmii nopsaok GopMHUpOBaHHs, XPAHCHUS W BEACHHA JTMIHBIX IC BOCIIMTAHHUKOB (Jajee
[TosoXeHne) MYHHLIHNATBHOTO —OHOJUKETHOTO  JIOUIKOILHOTO 00pa3oBaTeIbHOTO  YUPEKACHHUS
«Marakckuii nerckmii cany nanee (MBJIOY) ompenenser TpeboBanus K (hopMHEPOBAHHIO, BE/ICHHIO,
KOHTPOJIIO ¥ XPaHEHHMIO JIMYHBIX JIe]1 BOCITMTAHHUKOB MBJIOY ¢ nu4HBIMH J€/laMA BOCIIHTAHHHKOB.

1.2 Hacrosiiee monoxenue pa3padoTaHO B COOTBETCTBHH C!

- OeepaNbHBIM 3aKOHOM 0T 29.12.2013 Ne273 —®3 «06 obpazosanun B Poccuiickoit Denepaniny;

- depepansHBM 3aK0HOM oT 27.06.2006 Ne152-®3 «O nepcoHaNBHBIX JAHHBIX),

- IMocranosnenneM [IpasutensctBa Poceniickoit denepainy Ot 17.11.2007 Ne781 «O06 yTBEpKICHUU
[Monoxkenus o6 obecrneyeHHM O€30MACHOCTH IEPCOHAIBHBIX JaHHBIX IpH  HX oOpaboTke
HEQOPMAITHOHHBIX CHCTEMaX MEPCOHATBHBIX JAHHBIXY C ILEIbIO obecrieueHUs] YBOKEHHS IIPaB  H
OCHOBHBIX CBOGOJI KaXIOr0 BOCIHTAHHUKA [PH 00pabOTKe ero MepCOHANBHBIX NaHHBIX, B TOM THCIIC
3AIUTHI [IPaB HA HENPAKOCHOBEHHOCTD YaCTHOH JKH3HH, JIMYHYIO 1 CeMEHYIO TaHHY, |

- Ipukasom MmuHHCTEpCTBa 00pa30OBAHKUS H HAYKH Poccuiickoit ®eneparuu ot 08.04.2014 Ne293
«06 yreepxaenun [Topsiika mpuema Ha 00y4eHHE 110 o6pasoBaTelbHbIM MPOrpaMMaM JOIIKOIBHOTO
obpazoBaHMs»,

-IlpaBunam npuema fereit B MBJIOY;

1.3. Hacrosummit [Topsmok pazpaboTan ¢ LENbIO PErmaMeHTallin paboTBl C JHYHBIMH J€TIaMH
socriuranErkos MBJIOY 1 onpezemnsier NOPsAIOK ACHCTBHH BCEX kateropuii corpyaankos MBJIOY,
y4acTBYIOIIMX B padoTe ¢ BBILIICHA3BAHHOM JTOKyMEHTAIHEH.

1.4. Hacroamuii [Topsnok yTBepIaeT NMpHKa30M MO MBJIOV u sBistoTcs 00s3aTeNIbHBIM Ul BCEX
KaTreropuit pabOTHHKOB.

1.5. JIluuHOE N0 ABJISETCS JOKYMEHTOM BOCIIHTAHHHKA, M BEICHUC €I0 00s3aTeIBpHO Ul KaXkI0ro
pocniuranHuka MBJIOY.

1.6. Vudopmaius THYHOrO Jejia BOCHUTAHHHKA OTHOCHTCS K HEPCOHATBHEIM JIAHHBIM ¥ HE MOXKET
Tepe1aBaThesl TPETHHAM JIMIIaM 33 HCKITIOUEHHEM CITy4aeB, Hpe/lyCMOTPEHHBIX 3aKOHO1ATEJIbCTBOM.
1.7. OTBeTCTBEHHOCTh 3a COOMIOJEHHE yCTAaHOBIEHHBIX [lopsiikom TpeGoBaHMH BO3JIaracTcs Ha BCEX

JIAIL, UMEIOIHX JIOIMYCK K JJMYHBIM JIelaM BOCITUTAHHHKOB.



2. [ToHsiTHE TMUYHOTO /ie/Ia BOCNUTAHHUKOB
2.1. JlnuHoe peno BocrvraHHMKa MB/JOY — 53T0 COBOKYIHOCTh [AaHHBIX O BOCIIUTAHHUKe,
Tipe/iCTaB/IeHHbIX B BH/le COOTBETCTBYIOIUX JOKYMEHTOB (UM UX 3aBepeHHbIe KOIUH).
2.2. JInyHoe fesio BefeTcs Ha Kakzgoro BocnutaHHrka MB/JOY ¢ momenTa 3auncienuss B MBZIOY u no
OTUYMC/IEHUS] BOCITUTaHHMKA U3 MB/IOY B CBA3M C MpeKpalljeHreM 00pa30BaTe/IbHbIX OTHOIIIEHHHM.

3. ®opMupoBaHue JIMYHOIO Ae/ia npu 3auuciennu B MB10Y
3.1. Ha ka)k/Ioro BOCIUTaHHWKA, TIPUHATOTO (3aurcieHHoro) B MBIOY, dhopmupyeTtcs THYHOe fesio.
3.2. B myHOoe fie/10 BOCIIMTaHHUKA BK/IaZIbIBAIOTCS CeYHOIIMe JOKYMEHTHI:
- 3asiB/IeHUe pojiuTesiel (3aKOHHBIX Tpe/iCTaBUTeIel) o rpreMe;
- comiacue pojuTesied (3aKOHHBIX TIpe/ICTaBUTese) BOCITUTAHHMKA Ha 00pabOTKy WX TepCOHAbHBIX
JAHHBIX U TePCOHABHBIX JaHHBIX peOeHKa;
- CBU/IETE/ILCTBO O POXKJeHUU pebeHKa (Komusi);
- JIOKYMEHT, yHOCTOBepSIIOLIUM JIUUHOCTh WHOCTPAHHOTO TpaKJaHWHA W Jiklja 0e3 Trpa)kJaHCTBa B
Poccurickont @epepauyy (konusi); JOKYMEHT, MOATBEP)KJAIOLIWKA POJACTBO 3asiBUTe/sT (MM 3aKOHHOCThb
TipeZicTaB/IeHus paB pebeHKa) (KOIHs); JOKYMEHT, MOATBEeP>KJAr0IINI MMPABO 3asiBUTE/S Ha MpeObIBaHHe

B Poccuiickori @esepanyu (Komusi) - A AeTeld, ABASNUXCS MHOCTDAHHBIMY FDakJaHaMW WK IULaMU
Ge3 rpaxJ1aHCTBa;

- CBHW/IETEJILCTBO O PETMCTpAllMM pebeHKa M0 MeCTY >KUTEeJbCTBA WM TI0 MeCTy MpeObIBaHUS Ha
3aKperieHHOH TeppUTOpHH WM JOKYMEHT, CofiepyKallluii CBe/IeHUss O PerucTpanuu pebeHKa 1Mo MecTy
JKUTE/IbCTBA WM TI0 MeCTy TIpeObIBaHUS Ha 3aKpervieHHOW TeppUTOpUU Jid JeTel, NPOXKMBAIOIIMX Ha
3aKpeIIEHHON TeEPPUTOPUN;

- WHBIe [JOKYMEHThBI, Ipe/CTaB/IeHHble POAUTENAMHU (3aKOHHBIMHU TIPe/[CTaBUTE/ISIMUA) BOCIHATAaHHUKA

(korust TionMca 00si3aTeNTbHOTO MEAMLIMHCKOTO CTPaxOBaHMsI pebeHKa, KOIHSI CTPaXOBOTO CBUJETebCTBA
00si3aTe/IbHOTO TIEHCMOHHOTO CTpaxoBaHWs peOeHka). IlepeueHb [JOKYMEHTOB, Tpe/CTaB/IeHHbBIX
poauTensiMu  (3aKOHHBIMHU TIPeJCTaBUTENISIMU) OTIOJTHUTEIbHO, BHOCHUTCS WMH COOCTBEHHODYYHO B
3astByieHre o rpueme. (IlepeueHb AOKyMeHTOB, 3arpaiivBaeMbix MB/IOY, MoxkeT ObITh WHBIM. OHaAKO
c/iefyeT MOMHHTB, UTo CT.5 152 — @3 ycraHoBneHO TpeboBaHMe, uToObI 0OpabaTsiBaeMble MepCOHaTbHbIE
JlaHHbIe He ObLTM M30BITOYHBIMU T10 OTHOIIEHUIO K 3asiB/IEHHBIM IIeJisiM UX 00paboTKH, CJieloBaTesbHO,
HE0OXOJUMO YeTKO OTIPeZIe/UTh, /Il KaKUX Iie/ield OCYIeCcTB/sIeTCss COOp M XpaHeHHe 3arpaliiBaeMbIX
JIOKyMEHTOB);

- KOIUA TIpUKasa 0 3a4Mc/ieHMy BocrraHHuka B MB/JOY;

- moroBop 00 oOpa3oBaHMM 1O 0Opa3oBaTeNbHBIM TIPOTPAMMAaM [OIIKOJILHOTO OOpa30BaHUST MEXIY
poauTesisiMU (3aKOHHbIMU TpeAcTaBuTensiMu) u MB/10Y;

- Komwst TipuKa3a 06 oturcnenun uz MBI0OY.

3.3. IIpu popMupoBaHMY TMYHOTO Jle/la BOCIIMTAHHUKA BKJIa/IbIBaTh B HETO JOKYMEHThI (WM 3aBepeHHble
KOITUH JJOKYMEHTOB), He 0603HaueHHbIe B 11.3.2. TlopsiKa 3arperieHo.

3.4. TlpencraBneHHble KOMWU [JOKYMEHTOB 3aBepSIOTCS TMOANMUCHIO 3aBeAyromierd MBJOY u mneuarbio
MB/IOY.

3.5. Ha TUTynbHBIA JUCT JIMYHOTO [lefla BIMChIBalOTCA Ha3Banue MB/JOY, ®UO, non pebeHka, jaTa
poxzaenusi, Ne, ngara  Hauvana, Jara  OkoHuaHus  Jena  (cm.  Tlpunoxkenune — Nel).
3.6. JInuHoe /1e/10 COAEPIKUT OMKCh JOKyMeHTOB (cM. [IpunoykeHue Ne2).



4. BegeHue TMYHOrO Jejia
4.1. JluuHoe /1e/10 BeIeTCS Ha BCEM TMPOTsDKeHUU TIpeObIBaHKs BOCUTaHHUKa B MB/IOY.
4.2. JInuHOe Jien0 MMeeT HOMep, COOTBETCTBYIOLLMM HOMEPY B KHUTe [BV)KEHUS] BOCITUTAHHUKOB.
4.3. JlnuHble [ena BOCIMTAaHHUKOB BeAYTCS OTBETCTBEHHBIM JIMLIOM, Ha3HAYeHHbIM MPUKA30M
3aBegytoiierd MB/IOY. 3anuicu B IM4HOM [iesie He0OXOAMMO BeCTH YeTKO, aKKypaTHO, UepPHOM TacTOM.
4.4. O01Me cBefieHUsT 0 BOCITUTaHHUKE KOPPEKTUPYIOTCS TI0 Mepe U3MeHeHUs! JaHHbIX.
4.5. B TeueHue yueOHOTO rofia B IMUHOE /Ie/I0 BOCITUTaHHUKA MOTYT JOTIO/THUTE/ILHO BK/IA/IbIBATHCS
JOKYMEeHTBI (MX KOTUK):
- [IOTIOJTHUTEe/IbHOE COIVIallleHHe K [J0TOBOPY;
- TOBEPEHHOCTb POAUTEIS (3aKOHHOTO MPe[CTAaBUTE/IsI) Ha JIULI, UMEOI[UX TIPaBo 3abuparh
BocnuTaHHUKa u3 MBJOY;
- UHbIE JOKYMEHTHI.

5. XpaHeHue TMYHBIX /ie/1 BOCIUTAHHUKOB

5.1. JluuHble Jesla BOCIUTAHHUKOB XpaHATCS B KabuHere 3aBepymwoijeii MBIOY B creruanbHO
OTBeJIJEHHOM MeCTe U/H celide.
5.2. JInyHble [jena IPyTIbl HAXOASTCS BMeCTe B OFHOM Marke U JO/DKHBI ObITh Pa3/ioykeHbl B asihaBUTHOM
ropsiike. B cocTaB marnku BXOJAT:
- obsmokka (cm. [Tpunokenue3),
- CITMCOK BOCMUTAHHUKOB Tpymiibl (cM. [TpunoxeHue 4).
5.3. CnMcoK BOCIUTAHHUKOB TPYIIbI CBEPSIETCSl €KerofHO, B COOTBETCTBUM C aBTOMaTU3MPOBaHHOU
MHGOPMAI[MOHHON CUCTEMOM «DJIeKTPOHHBINA JeTCKUI caji».
5.4. 3apeayrommii MB/JOY 1OCTOSIHHO C/IeAUT 3a COCTOSIHUEM JIMUHBIX Jle/l U NIPUHUMaeT Mephbl K UX
TIPaBU/IbHOMY BeJ|€HUI0.

6. ITopsaA0K MPOBEPKHU JIMYHBIX /Jie/1 BOCIMTAHHUKOB
6.1. KoHTpOJIb 3a COCTOSIHMEM JIMUHBIX JlesT OCyLeCTBseTcs 3aseyromierd MB/IOY.
6.2. TIpoBepka JHUHBIX e/ BOCITUTAHHHWKA OCYIIECTB/SETCS T0 TUlaHy B Hadaje yueOHOro roga. B
HeoOXOIMMBIX C/TyuasiX, TPOBepKa OCYILeCTB/IsIeTCS] BHEIIAHOBO, OTIePaTUBHO.
6.3. Llesit 1 06BEKT KOHTPOJISI — TIPaBUIBHOCTh O(OPMJIEHHST TMUHBIX [J1eJT BOCITUTaHHUKOB.

7. IlopA0K BbIJau¥l JIMYHBIX /ie/1 BOCIUTAaHHUKOB NPH BbIObITHH 13 MBIOY
7.1. Bbljaua JIMYHOTO Jiefia POAMTENSIM BOCIMTAHHUKA MpoOM3BOAUTCS 3aBeayromiert MBJOY mocne
M3/laHKs TIPHKa3a 00 OTUMCIeHUH BOCITUTAHHUKA.
7.2. Ilpu BBIgaue MMUHOTO fena 3aBenyrouieir MB/IOY nenaeT oTMeTKy O BblZiaye JTMUHOTO Jlefla B KHUTe
y4JeTa [BWKEHUS JieTeu.
7.3. JInuHble Jiesia BOCTIMTAaHHUKOB, 3aBePLIMBIIMX JOIIKO/bHOe 0Opa3oBaHue, a TaKKe JIMUHbIe /lefa, He
3aTpeOOBaHHbIe POAUTENSIMUA (3aKOHHBIMU TIPE/ICTABUTEJISIMM) BOCITUTAHHUKOB, TEPEAAIOTCS B apXUB
MBJIOY, rae xpaHATCS B TeyeHue 3 JIeT CO JHS OTUMC/IeHUs] BOCIUTaHHKKa 13 MBZIOY.

8. 3akrounTebHBbIE M0/10)KEeHUA
8.1. Hacrosimmii Iopsiiok siBasieTcsi jioKaibHbIM akToM MB/IOY U BcTyrnaeT B CWIy C MOMEHTa ero
YTBeP)KJEHUs.
8.2. ITynkThl Ilopsizka MOTYT OBITH W3MeHEHbI, JOTIOMHeHbI. V3MeHeHHs1 0pOPMIISIIOTCS B BHIe HOBBIX
Bepcuii TekcTa ITopsiika U yTBep KJatoTcs MprKa3oM 3aBeaytoieii MBJOY.
8.3. Cpok peiictBusi [Topsifika - 0 BHeCEeHUsI U3MeHeHUH.



8.4.0TBeTCTBEHHOCTD 3a COO/IOZIeHHe YCTaHOBIEeHHBIX HacTosIuM [lopsiikom TpeboBaHMiA BO3/1araeTcst
Ha BCeX JIULI, UMEIOLIUX JOIYCK K JIMUHBIM /iejlaM BOCIIMTaHHUKOB.

8.5. C uenbr0 O3HAKOM/IEHUS] pOAUTesiel (3aKOHHBIX MpeJCTaBUTe/eN) BOCHUTAHHUKOB C HACTOSILIAM
[Mopsinkom MBOY pa3smelijaeT Ha MUHPOPMAL[MOHHOM CTeH/Jie, a TakkKe Ha opuLraabHoM caiite MBJOY B
VHGOpPMaIl[MOHHO-Te/IeKOMMYHUKALIMOHHON ceTu "NnTepHet” 1o web-azpecy:

http:// 1769000003@edu.tatar.ru



mailto:1769000003@edu.tatar.ru

[Ipunoxkenvie Ne 1
K [Topsigky MBZIOY
oT Ne

O6pa3ze1r 0opM/IeHNS TUTYIBHOTO JINCTA TUYHOIO JIe/1a BOCIUTAHHUKA

MBIOY «MatakCKui 1eTCKui caji»
JpoxokaHOBCKOTO MYHHIMTIANILHOTO patioHa Pecriybmku Tarapcran

JIMYHOE JEJIO BOCIIMTAHHUKA

Ne
damunus
Nwmst
OtuectBO
[Ton: My>KCKOM, »KeHCKUH (MOUepKHYTb)
[ata poxxaeHus: (uncno) (mecs) (rop)

Hauaro « » 20 r OKOHUEHO « » 20 r




[Ipunosxkenvie Ne 2
K [Topsigky MBZIOY

oT

No

O6paser; oopMIeHHUS OIKMCH JOKYMEHTOB, HAXOAAIIUXCSA B JIeJie BOCIUTAHHUKA

OIIUChH

AOKYMEHTOB JIMYHOI'0 1€/1d BOCIIUTAHHUKA

No

n/n

Onuck JOKyMEeHTOB, HaXOASALIMXCA B Jiejie

JlaTra BK/II0uUeHUus
B /1eJI0

IIpumeuanue




[Ipunoxenue Ne 3
K [Topsigky MBZIOY
oT Ne

O6pa3ze1r obopMaeHNsT 00/10)KKH MaNKW, B KOTOPOKH XPAaHATCS JIMYHLIE Jiejla BOCIUTAHHUKOB

MBJOY «MarakcKkuil 1eTCKuM ca»
Tp0oX>KaHOBCKOTO MYHHIIUMAIBHOTO paiioHa Pecry6ivku TatapcTan

JIMYHBIE JEJ/IA BOCIIMTAHHUKOB
YueOHbIH rof

Ne rpyrirbl
Kos-Bo BOCIUTaHHUKOB



[Ipunoxenue Ne 4
K [Topsigky MBZIOY
oT Ne

O0paselr odhopMIeHUS CITUCKA TPYIIIbI
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	7. Порядок выдачи личных дел воспитанников при выбытии из МБДОУ

